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Introduction 
 
In an ongoing effort to improve grant administration, the Office of Justice 
Programs and the Office on Violence Against Women have made improvements 
to the Grant Management System.  This new functionality allows grantees with 
multiple awards to consolidate them underneath the same Username.  In order to 
successfully complete this process, the grantee will have to log into both GMS 
and Grants.gov.   

If you have any questions, please contact the GMS helpdesk at 1-888-549-9901, 
option 3. 
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Consolidating User Accounts 
 

 
 
Figure 1: Grants.Gov Home Page 
 
The user account consolidation process requires the use of both Grants.Gov and 
the Grants Management System.  This is due to the fact that certain information 
must be retrieved from Grants.Gov to ensure the correct award information is 
being consolidated. 
 
The grantee will go to Grants.Gov by entering the following url into the browser's 
address bar: http://www.Grants.Gov.   
 
On the Grants.Gov home page, the grantee will click on the Track Your 
Application link. 
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Figure 2: Track My Application Page 
 
The system will display the Track My Application home page.  The grantee will 
click on Click here to login to access Grants.Gov. 
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Figure 3: Applicant’s Home Page 
 
The system will display the Applicants home page.  The grantee will click on the 
Check Application Status link. 
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Figure 4: Check Application Status Page 
 
The system will display a list of the applications that have been submitted by the 
grantee using this user account.  The grantee will find the application that they 
want to consolidate and copy the Grants.Gov # and the Agency Tracking #.  
These are the two pieces of information the grantee must have to successfully 
consolidate accounts. 
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Figure 5: Grants Management System Home Page 
 
The grantee will then go to the Office of Justice Programs’ (OJP) Grants 
Management System (GMS) by entering https://grants.ojp.usdoj.gov into their 
browser’s address bar.  Once on this page, the grantee will click on the GMS 
Sign-In link to access the system. 
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Figure 6: Grants Management System Log In page 
 
The system will display the Applicant Sign-In screen.  The user will enter their 
assigned User ID & password into the provided fields.  The user will then click on 
the Sign In button.   
 
If the user has trouble logging in information, then they should contact the GMS 
Help Desk at 1-888-549-9901 option 3. 
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Figure 7: Application Home Page 
 
The system will display the Application Home page.  This is a listing of all of the 
applications tied to this User ID.   
 
To start the consolidation process, the grantee will click on the Consolidate 
User Account link. 
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Figure 8: Consolidate User Accounts Screen 
 
The system will display the Consolidate User Accounts Screen.  This screen will 
allow the grantee to consolidate multiple Grants.Gov applications into a single 
GMS account.   
 
The user will enter the Grants.Gov Tracking number and the Agency Tracking 
Number into the table.  If the grantee needs more fields for addition applications, 
they can click on the Add Row button to add another line to the table. 
 
Once the grantee has entered in the required information, they will click on the 
Continue button. 
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Figure 9: Action Confirmation Screen 
 
The system will display an Action Confirmation screen that will list the tracking 
numbers for each of the applications being consolidated.  The Grantee should 
double check to make sure that this information is accurate. 
 
 
To complete the consolidation process, the user will click on the Consolidate 
button. 
 
 

 
Figure 10: Successful Consolidation Screen 
 
The system will inform the grantee that the user account has been successfully 
consolidated.  The grantee will then decide if they want to consolidate additional 
accounts.  If they click on the Yes button, they will be brought back to the 
Consolidate User Accounts screen and will follow this manual starting with page 
10.   
 
If the user does not want to consolidate any more applications, they will click on 
the No button. 
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Figure 11: Application Home Page 
 
The user will be brought back to the Application Home page, where the 
consolidated application(s) will now appear. 
 


